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Introduction:
I hope you are all safe and well in these continuingly challenging times. Thank you
for all your support and good wishes during this period of uncertainty. As a school we
will continue to do our utmost to ensure that we provide as full a curriculum as
possible whilst ensuring that the safety and wellbeing of the pupils and staff is our
priority at all times. For this to be successful we will need to implement a number of
temporary changes that we will need all pupils to adhere to fully, your support in this
matter is critical to ensure that children adhere to these changes that will support us
to try to keep everyone safe from this awful virus.
We will constantly review and amend these restrictions as the climate changes.
However, I intend for our timetable to run in this manner until October half term
initially. If the situation with COVID improves by then, we will look to return to wider
social mixing if regulations allow. If not, we will maintain or change as we are guided
to do so and then review again at the end of the first term, and follow this pattern for
every subsequent half term.
In order to operate a normal timetable of lessons whilst implementing restrictions that
are required for the COVID climate, the pupils will all be in school at the same time
but split into 3 bubbles during the school day where they must remain in contact with
only pupils from these groups.
Staff will move around the school to teach pupils in their allocated areas rather than
pupils moving around the whole school during lesson changeover times. This will
lead to some limited experiences initially for some subjects in particular those of a
more traditionally practical nature.
All pupils will be expected to wear full school uniform without exception.
The school doors will not open before 8.30am each day, so where possible please
try to encourage your child to not attend much before this time as they will have to
remain outside.
Hand gel will be available around the school and masks may be worn if chosen.
Hand hygiene remains a priority to help prevent the spread of the virus. One way
systems must be adhered to at all times.
I hope you find this information useful and if you have any more questions please get
in touch with us at school. I really hope this year will be easier and gradually return to
more normality for all of us. Thanks again for your ongoing support.

Mr Blackwell
Headteacher
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Face coverings:
Pupils are required to bring an appropriate face mask to school with them. This
MUST be worn when moving around the school building in corridors or
communal areas such as the canteen and the ‘Street’. It is also key to remind
pupils that it is a mandatory requirement for them to wear when on school transport.
It is the responsibility of the pupil to keep their masks on them at all times and they
must not share this mask with anybody else.
Face coverings must be appropriate and not have any unpleasant or offensive
images on them, if this is deemed to be the case, the pupil will be asked to remove it
and we will provide a disposal face covering for the remainder of that day as an
alternative.

Phased return plan:
Day and date

Year group

Tuesday 1st September
(Week 1)

Staff planning day - no pupils on site

Wednesday 2nd September

Staff planning day - no pupils on site

Thursday 3rd September

Year 7 only transition day

Friday 4th September

Years 7, 10 and 11 only induction
day

Monday 7th September
(Week 2)

Years 7, 10 and 11 only

Tuesday 8th September

Years 8 and 9 only induction day

Wednesday 9th September

Years 8 and 9 only

Thursday 10th September onwards

All year groups in school all day

During the induction days, pupils will be given guidance on expectations,
shown around the allocated areas of the school and given support with the
new operations. They will have an extended period of time in their form group
and attend some of their normal lessons to reintroduce them to learning in
this new environment.
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General guidelines:
There will be 3 bubbles in the school:
Bubble 1 - Year 7.
Bubble 2 - Years 8 and 9.
Bubble 3 - Years 10 and 11.
Each bubble will be allocated specific areas of the school. They will only move within
this area for lessons. They will be allocated specific outside areas for break and
lunch time, they must remain only in these areas.
They will be given a specific location and time for break and lunch food purchases,
they must only access the allocated area. Please access the online top up system
for adding credit to your child's account, the finger top up machines will only be
available for emergency top ups and we would discourage this use unless in
exceptional circumstances.
The start of the day will remain the same for all pupils but we slightly stagger the end
of the day so that those students who walk home from school can leave site in their
allocated bubbles. Walking entrances will differ for each key stage. Buses will
operate as normal and we continue to await full guidance on this. There will be no
breakfast provision available initially.
Children returning to school will be expected to behave in a manner that is respectful
of themselves and others. The new behaviour policy that was circulated to all
families before the phased return in the summer term alongside the home school
agreement will continue to be in place. It is vital that our pupils continue to be vigilant
with their personal hygiene and respectful of social distancing expectations. They
must maintain a safe distance from each other when on site. If a child refuses to
follow the one way system guidelines, tries to access areas of the school not
allocated to their bubble or acts in a manner that is deemed to be inappropriate in
relation to the COVID safety measure put in place by the school, we will require them
to be collected immediately and will only be allowed to return to school once they
have demonstrated a willingness to engage in our priority of putting the safety of all
first.
If a child is unwell with any symptoms of COVID, they will be isolated in the Progress
centre and you will be contacted to arrange for them to be collected and tested as a
matter of urgency. We would be grateful that you inform us of the outcome of the test
as soon as possible so that we can act accordingly. We will inform the families of the
relevant bubble that there has been a suspected case and that we will inform them of
the result as soon as we have it. If there is a positive test result then we will take the
appropriate steps as directed by Public Health Wales and the Local authority. Please
remember do not send your child to school if they have any suspected symptoms,
please follow the isolation guidance as provided by Public Health Wales.
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Bubble 1- Year 7:
Social Distancing must be adhered to at all times when in communal areas of the
school site. Pupils must also socially distance from staff when in classrooms.
Year 7 will be located for all of their lessons on the Humanities corridor of the street
area of the school. They will move between rooms in this area only for lessons.
Rooms 201/ 202/ 203/ 204/ 205/ ICT3 as shown on the school plan on page 5 of this
document.
Progress leaders will create seating plans for consistency in rooms. All pupils will
be allocated a seat number and they must sit in this seat in every classroom
that they are taught in, they will only move seats if directed to do so by the
classroom teacher.
They will operate on a slightly different timetable to the rest of the school during the
day, I hope that this plan will not only support trying to minimise the COVID concerns
but will also help them with their transition to SRG:
Year 7 times

Session

8.55 - 9.20

Form/ assembly

9.20 - 10.20

Lesson 1

10.20 - 11.10

Lesson 2

11.10 - 11.40

Break - 1st 10 minutes only access to
the canteen

11.40 -12.40

Lesson 3

12.40 - 1.15

Lunch

1.15 - 2. 15

Lesson 4

2.15 - 3.10

Lesson 5

A senior member of staff will be allocated to this area during lesson changeover to
ensure safety of pupils and staff.
Break and lunch times they will be asked to access the canteen if required during the
first 10 minutes before years 8 and 9 are allowed access. Entry will be through the
barn doors on the main yard and exit through the PE changing room corridor.
They will not be allowed to access the ‘Street’ for food at any time during the day.
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Outside they will be allowed to spend break and lunch time on the hard court outside
the Art block and the grass area (when dry) next to the Art block only. During
extreme wet weather they will be allowed to access the far end of the barn nearest
the front school car park.
Year 7 will access the toilets in the main block of the school, they must only use the
toilets with their allocated year group number on the door.
Year 7 pupils walking to and from school must do so through the walking access
gate located near the subway. Pupils arriving at school on a bus or by car in the turn
circle must make their way to the Art block yard as soon as they are on site each
day.
At the end of each day pupils catching a bus that hasn't arrived on time must make
their way to the allocated waiting room (please see separate information for these
rooms).
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Bubble 2 - Years 8 and 9:
Social Distancing must be adhered to at all times when in communal areas of the
school site. Pupils must also socially distance from staff when in classrooms.
Years 8 and 9 will be located for all of their lessons across the English corridor and
the Languages corridor areas of the school and science labs 103 and 104. They will
move between rooms in this area only for lessons.
Rooms 206/ 207/ 208/ 209/ 210/ 211/ 213/ 113/ 114/ 106/ 107/ 108/ 103 and 104 as
shown on the school plan on page 5 of this document.
Progress leaders will create seating plans for consistency in rooms. All pupils will
be allocated a seat number and they must sit in this seat in every classroom
that they are taught in, they will only move seats if directed to do so by the
classroom teacher.
The new day timetable is attached below as a reminder:
Years 8 and 9 times

Session

8.55 - 9.20

Form/ assembly

9.20 - 10.20

Lesson 1

10.20 - 11.20

Lesson 2

11.20 - 11.40

Break

11.40 -12.40

Lesson 3

12.40 - 1.40

Lesson 4

1.40 - 2.15

Lunch

2.15 - 3.15

Lesson 5

Two senior members of staff will be allocated to this area during lesson changeover
to ensure safety of pupils and staff.
Break and lunch times they will be asked to access the canteen only to purchase
food. Entry will be through the barn doors on the main yard and exit through the PE
changing room corridor. They will not be allowed to access the ‘Street shed’ for food
at any time during the day.
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Outside they will be allowed to spend break and lunch time on the main hard court
outside the Barn and the grass area (when dry) next to the Barn and bike sheds.
During extreme wet weather they will be allowed to access the canteen after all food
has been served.
Years 8 and 9 will access the toilets in the main block of the school, they must only
use the toilets with their allocated year group number on the door.
Years 8 and 9 pupils walking to and from school must do so through the walking
access gate located near the subway. Pupils arriving at school on a bus or by car in
the turn circle must make their way to the Barn side yard as soon as they are on site
each day.
At the end of each day pupils catching a bus that hasn't arrived on time must make
their way to the allocated waiting room (please see separate information for these
rooms).
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Key information regarding extended October half term for year 8 and 9 pupils
only:
Due to the COVID pandemic, window replacements that were scheduled to be
completed during the summer holidays were postponed. This replacement scheme is
vital for the school due to the age of the building. If these are not replaced before the
winter in particular with the health and safety concerns surrounding COVID, it may
lead to significant problems. The new window will also provide us with two extra
external classroom entry and exit points which will further support movement around
the school and prevent the need for so many pupils to be squashed into our small
corridors.
Unfortunately the replacement of the windows will mean we lose 4 classroom areas
for a total of 3 weeks. Due to the size of our school population, we are not able to
manage full operation of the school without these 4 classrooms. This is an even
greater problem with the current restrictions.
These rooms are over two floors covering the Languages and English corridors that
are allocated in our current plan to years 8 and 9.
As a consequence we have no other safe option than to extend the half term for
years 8 and 9. This will mean the following:
Year 9 half term for two weeks from Monday 19th October to Friday 30th
October. During the first week they will be provided with work to complete at
home. Return to school on Monday 2nd November.
Year 8 half term for two weeks from Monday 26th October to Friday 6th
November. During the second week they will be provided with work to
complete at home. Return to school on Monday 9th November.
I can only apologise for the inconvenience this may cause but hope you appreciate
that it is a necessity for this work to be carried out and this time period leads to the
least amount of disruption for the pupils.
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Bubble 3 - Years 10 and 11:
Social Distancing must be adhered to at all times when in communal areas of the
school site. Pupils must also socially distance from staff when in classrooms.
Years 10 and 11 will be located for all of their lessons across the outside blocks of
the school, Maths block, Art, Drama, DT room, Food room, the Music room and the
Science labs.
They will move between rooms in this area only for lessons.
Rooms AR1/ AR2/ EX1/ EX2/ 101/ 102/ MA1/ MA2/ MA3/ MA4/ MA5/ IT1/ IT2/ 110/
111/ 112 as shown on the school plan on page 5 of this document.
By KS4 pupils being in this area it will enable them to access most specialist subject
areas so that they are able to continue the full range of their option subjects as best
possible given the current restrictions.
The new day timetable is attached below as a reminder:

Years 10 and 11 times

Session

8.55 - 9.20

Form/ assembly

9.20 - 10.20

Lesson 1

10.20 - 11.20

Lesson 2

11.20 - 11.40

Break

11.40 -12.40

Lesson 3

12.40 - 1.40

Lesson 4

1.40 - 2.15

Lunch

2.15 - 3.20

Lesson 5

Two senior members of staff will be allocated to this area to monitor lesson
changeover times to ensure the safety of staff and pupils.
Break and lunch times they will be asked to access the ‘Street shed’ only to
purchase food. A fuller range of hot takeaway food will be available for them.
They will not be allowed to access the Canteen for food at any time during the day.
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Outside they will be allowed to spend break time on the astroturf, the area outside
the turning circle end of the street, the area between the DT block, Drama block and
the Maths block as well as the grassed area behind the Art block when it is dry
During extreme wet weather they will be allowed to access the ‘Street’ after all food
has been served.
Years 10 and 11 will access the toilets in the Maths block of the school, these have
been modified and refurbished over the summer, they must not use the main school
block toilets.
Years 10 and 11 pupils walking to and from school must do so through the turning
circle. Pupils arriving at school on a bus or by car in the turn circle must make their
way to their allocated outside areas as soon as they are on site each day.
If a pupil rides to school, they can access the site through the front walking entrance
near the subway, secure their bike/ scooter in the bike shed and then quickly make
their way to their allocated outside area.
At the end of each day pupils catching a bus that hasn't arrived on time must make
their way to the allocated waiting room (please see separate information for these
rooms).
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PE lessons:
PE lessons bring their own significant concerns around contact and ability to socially
distance.
The PE department are continually updating their policy guidance based around the
rapidly changing advice given to schools and various sporting governing bodies, they
will continue to do this to keep up to date with the latest guidance and regulations.
PE lessons will begin at the start of the year to ensure children have the physical
enrichment that they benefit from.
We will begin with minimal activities whilst we gradually implement the guidance to
enable us to safely offer a fuller range of sporting activities as we progress through
the first half term.
Changing room facilities are an area that we have to adapt how we use and clean
them in line with guidelines.
To help us do this we will not require pupils to bring PE kit for the first two
weeks of term up until Friday 11th September, they will only need to bring
suitable trainers for moderate exercise.
From Monday 14th September we currently intend to have a system in place
that will enable full changing facilities to operate, this will mean full PE kit is
required from this date.
Further communication about PE will be shared with you in the first 2 weeks of our
return.
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Staffing requirements and potential closure:
If we have staff illness due to the virus we may have to consider some year groups
having to work from home during a period of quarantine.
If we have a number of teachers absent and we are not able to employ supply
teacher staff then we will follow the partial closure plan below:
8 teachers absent = 15% drop in teaching staff capacity = this will mean year 7 will
work from home until staffing levels return to a safe number.
16 teachers absent = 30% drop in teaching capacity = this will mean years 7 and 8
will work from home until staffing levels return to a safe number.
24 teachers absent = 45% drop in teaching capacity = this will mean years 7, 8 and 9
will work from home until staffing levels return to a safe number.
32 teachers absent = 60% drop in teaching capacity = this will mean years 7, 8, 9
and 10 will work from home until staffing levels return to a safe number.
38 teachers absent = 70% drop in teaching capacity = this will mean all year groups
will work from home until staffing levels return to a safe number.
In the case of full or partial closure, we will continue to provide work for children
online through the google classroom platform as we have done during the recent full
closure.
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St Richard Gwyn Catholic High School Behaviour
Policy - COVID 19 Addendum
Whilst expectations in our Behaviour Policy remain pertinent, it is necessary, in light of the
Covid-19 pandemic to make some reasonable adjustments to ensure the safety of the
students and staff at St Richard Gwyn Catholic HIgh School. This will be used in conjunction
with the Behaviour policy, Anti-bullying policy, and E-Safety policy. These adjustments are
outlined below;

Arrivals and departures and moving around the school
Students will enter the school site via the allocated entrance only. Students will then go to
their designated zones, keeping a 2m distance from any other individual. There will be
markers and arrows around the school to support the students social distancing.
Students at their designated home time, will leave the school building via their designated
door/exit. They will leave when their designated transport has arrived again keeping their
distance using the one way system and markers on the floor.
Movement around the school will be limited. When students leave their bubble group they
must follow the designated one way system and maintain 2m distance from their peers.
Students will be escorted by their adult on their designated route.
Students will be expected to tell a member of staff if they are unwell and are exhibiting signs
of Coronavirus.
Students must have responsibility for their own equipment e.g., water bottles and ensure that
these are not shared with other students.

Hand washing and Hygiene
Students will be expected to follow all hand washing and hygiene routines while in school.
Students will wash hands/use antibacterial gel before entering school, after returning from
outside, before and after eating, and at regular intervals during the school day.
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We also ask that students follow the catch it, kill it mantra whilst in school. If they need to
cough or sneeze, they should use a tissue or the crook of their arm. Students will be
reminded not to touch their face, mouth, nose or eyes while in school.
Should a student refuse to follow these routines, disciplinary procedures and sanctions will
be used.

Social Distancing
Staff will make sure, where ever possible that students adhere to social distancing
measures. Where students are not complying the usual procedures and sanctions will be
used.
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Toilets
Each bubble/group will have their own toilets to use. These will be sign posted. Students will
be supervised and encouraged to use the toilets one at a time. When students have finished
in the toilets they must wash their hands before returning to their bubble/group.

Break times
Students will have a designated area to go to during break and lunch times. Students will be
expected to remain socially distant from both their peers and staff during these times.
Students must stay in their designated area at all times and not wander around the school
building.

Rewards
The praise point system will be used in it’s normal manner as it was prior to COVID.

Behaviour in school
If a students' behaviour is deemed high risk, for example, refusing to adhere to safety
measures, such as hand washing, social distancing, remaining in their bubble or deliberate
behaviour that puts themselves or others at risk then the behaviour policy correctives system
will be followed. Any significant incidents such as spitting or deliberately coughing at people
will lead to more formal significant sanctions.

Students with Special Educational Needs
The school acknowledges that students will have a range of different experiences during the
lockdown period which may impact on their behaviour upon return to school. Some may be
frustrated at having been isolated from peers or having missed significant events. Others
may have experienced bereavement or loss. For many, the process of re-engagement with
learning and the school community may require some additional input and encouragement.
As a result of these varied experiences students may present behaviour that is not the usual.
These may include;
●

Anxiety or a lack of confidence

●

Challenging behaviour

●

Anger, shouting or crying

●

Hyperactivity and difficulties with concentration.
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The changes in routine will also require additional adjustment.

The school recognises that these behaviours may be a sign that students are
communicating that there is a problem. The school will undertake individual risk
assessments for the student and use reasonable endeavours to make the necessary
adjustments to reduce the stimuli that is triggering the challenging response.

Students with SEN are recognised as being particularly vulnerable and therefore will need
a clear reintegration plan back into school as soon as reasonably possible. The ALNCO
department will work closely with families to implement supportive strategies. If necessary
the school will also seek support from external agencies.

Students working from home
When interacting with other students or staff online, students should be kind and
respectful towards each other. Students should never attempt to make contact with staff
via social media or make comments about staff on social media platforms. Any
inappropriate comments directed towards staff or peers will be taken very seriously and
the Anti-Bullying policy will be adhered to.

Students can make contact with staff via their google classrooms and by using the Staff’s
school email addresses.
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COVID 19 home school agreement:
Child’s Agreement
By attending school I agree to these terms:

 Adhere to the social distancing rules in class and in all
areas of the school grounds;
 Tell an adult if I feel unwell;
 Bring your own bottle of water to only be used by
yourself;
 I must bring my own pen, pencil, ruler and take it
home with me at the end of your school day;
 Not mix with any other children in the school outside of my
allocated bubble;
 Only enter and exit the school building from the
designated door;
 Follow good respiratory hygiene: coughing and
sneezing into elbow or tissue (catch it-bin it-kill it);
 Follow good hand hygiene – use soap and water for 20
seconds/ hand sanitiser;
 Only use public transport if absolutely necessary and
ensure I socially distance and wear a face covering, if I
do;
 Behave well at all times to maintain the safety of myself
and others;
 Follow these expectations and know that if I don’t, I
will be sent home and will not be able to come back
into school until I can be safe.
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SRG’s Agreement
SRG will do its best to:
 Provide an environment which has been risk assessed in response to the COVID-19 infection;
 Adhere to the social distancing rules as set out by the





government as much as it reasonably can;
Provide a curriculum that meets the needs of your child’s
well-being, mental health and academic needs;
Contact parents/carers if your child displays symptoms of
COVID-19;
Inform you if staff or children in your child’s ‘pod’ show symptoms of COVID-19 as this will mean
you will all need to self-isolate for at least 14 days or until the test comes back negative;
Continue its clear and consistent approach to rewards
and sanctions for children as set out in the updated Behaviour Policy as well as the
expectations outlined in this agreement;

Parent/Carer’s Agreement
By sending your child to school you agree to these terms:
 If my child, or anyone in my household, shows symptoms of COVID-19, I will not send them
to school, we will self-isolate for 14 days as a family, I will get them tested and I will let the
school know as soon as possible via telephone;
 If my child, or another child in their pod, shows symptoms of
COVID-19 at school, I will collect my child from school immediately;
 On my commute, and when dropping my child off and
picking them up, I will adhere to the 2 metre social distancing rules.
 When dropping off and picking up, I will strictly stick to the school timings for my child;
 I will not be allowed into the school without a pre arranged appointment – make
appointments via telephone or email;
 My child will have their temperature taken during the day if they seem unwell
 I will remind my child about the importance of following social distancing rules;
 My child will be reminded to use good hygiene.
 I need to support all staff in their efforts to create an ‘as safe as possible’ environment during
this crisis;
 I must read all letters/messages/emails that are sent home;
 I need to inform the school immediately of any changes to parents/carer and emergency
contacts details.
 If my child is deemed unsafe, he/she will be sent home and cannot return to school until they
can be safe.
 I must work in partnership with the school.
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Bus transport guidance:
Following the Welsh Government’s recent issue of its ‘Guidance for Schools and Settings from the Autumn Term’ the
Vale of Glamorgan Council has undertaken a risk assessment for provision of ‘home to school’ transport from September
2020 that it contracts, in addition to providing guidance for both ‘Drivers & Passenger Assistants’ and ‘Parents, Carers &
Learners’; please use the links to each below to view on the Council’s web site page for School Transport.

Please note that as part of this guidance the Council is making it mandatory (i.e. a requirement) for learners
of secondary school age (aged 11 +) to wear appropriate face coverings while travelling on its contracted
‘home to school’ transport services. Parents/Carers will be responsible for providing pupils with face
coverings). However, if there are any appropriate health reasons that make it not possible for the learner to wear a
face covering this needs to be declared to the Passenger Transport team in advance of travel; please see the attached
guidance for contact details. Any Secondary School Learner (aged 11 +) who attempts to get into a contracted school
transport vehicle without a face covering (mask) or dispensation agreed in advance will be refused travel.

English Language Links:
● School Transport (main website page):
https://www.valeofglamorgan.gov.uk/en/living/transportation/school_transport/School-Transport.aspx
● Vale of Glamorgan Council’s Risk Assessment for School Transport (Sep-20):
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Risk-Assessment-Sep-20-English.pdf
● Vale of Glamorgan Council’s Guidance for Parents, Carers and Learners:
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Operations-from-Sep-20-Parents-Carers-and-Learners-English.pdf
● Vale of Glamorgan Council’s Guidance for Drivers and Passenger Assistants:
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Operations-from-Sep-20-Driver-and-Passenger-Assistant-Requirements-English.pdf
Welsh Language Links:
● School Transport (main web site page):
https://www.valeofglamorgan.gov.uk/cy/living/Transportation/school_transport/School-Transport.aspx
● Vale of Glamorgan Council’s Risk Assessment for School Transport (Sep-20):
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Risk-Assessment-Sep-20-Welsh.pdf
● Vale of Glamorgan Council’s Guidance for Parents, Carers and Learners:
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Operations-from-Sep-20-Parents-Carers-and-Learners.pdf
● Vale of Glamorgan Council’s Guidance for Drivers and Passenger Assistants:
https://www.valeofglamorgan.gov.uk/Documents/Living/Transport/School%20Transport/School-Transport-Gen
eral/School-Transport-Operations-from-Sept-20-Driver-and-Passenger-Assistant-Requirements-Welsh.pdf
Please do not hesitate to contact the us should you have any queries concerning this guidance on
schooltransport@valeofglamorgan.gov.uk
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